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MHHOJOXEHHUE
0 3a11UTe, XpPaHEeHHH, 00Pa0oTKe U Mepeaayve MePCOHATbHBIX JAHHBIX 00y4aI0IMXCH
BMAOY "Cpenusisi o0meo0pa3oBareibHas mKoJja Ne 32"

Hacrosmee Ilomoxxenune paspaborano Ha ocHoBaHuu Kouctutynmmu Poccuiickoit
Oenepanun, DenepanpHoro 3akoHa OT 19 pexabps 2005 Nel60-d3 «O parudukanum
Konsenmuun Coera EBponbl 0 3ammure GU3NYECKUX JIMI] IPU aBTOMATU3UPOBAHHONW 00paboTKe
MEePCOHANIBHBIX JaHHBIX», DenepanbHOoro 3akoHa oT 27 utoiig 2006 Nel52-D3 «O nepcoHaTbHBIX
naHHbeIX», ®enepanpHoro 3akona oT 27 wmromsa 2006 Nel49-d3 «O6 wuHbOpManmy,
MH(OPMALMOHHBIX TEXHOJOTUSAX U O 3amuTe uHpopmammu» u [locranosnenus [IpaButenbcTBa
Poccuiickoit denepanun ot 01 HOsOps 2011 1. Ne 1119 «OO0 yTBEep)ACHUH TPAKTOBAHUM K
3alUTe TIEPCOHATBHBIX JIAHHBIX TIpH WX 00paboTke B WH(OPMAIMOHHBIX CHCTEMax
MEePCOHAIBHBIX TAHHBIX» C LEbI0 00ecnevyeHns yBaXKCHUS MPaB U OCHOBHBIX CBOOOJ KaXKIOTO
oOydJarorerocss mpu 00pabOTKE €ro MepCOHAIBHBIX JTAHHBIX, B TOM YHCJIC 3allUTHI MpaB Ha
HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HHU, JTUUHYIO U CEMEHHYIO TalHY.

1. OOmue noIoKeHUs

1.1. TlepconanbHble JaHHBIC OOYydYarOIIETOCS - CBeAeHUs O (akTaX, COOBITHAX |
00CTOSITENBCTBAX KM3HU OOYUYaIOUIErocs, MO3BOJISIIOIINE HACHTU(UUIUPOBATH €ro JIMYHOCTD,
HE0OXOoIuMbIe aJAMHHHUCTpAIlMK 00pa30BaTEIBHOTO YUpexXJIeHUus (najee - aJMHUHHUCTpalus) B
CBSI3HM C OTHOIICHUSIMHU 00Y4EHUS U BOCIIMTAHUS O0YUaIOUIErocs U Kacaroluecs 00y4aromerocs.

1.2. K nepcoHanbHBIM IaHHBIM 00Yy4alOIIErocsi OTHOCSTCS:

- CBENIEHUS, COJIep)Kallfecss B CBUICTEILCTBE O POXKIACHHUM, IACIOPTEe WIH HHOM
JOKYMEHTE, YAOCTOBEPSIOIIEM JTMUYHOCTb;

- “HQpOpMaIHsI, COAepIKAIIAsAC B JIMYHOM Jielie 00y4aroerocs;

- uHdopmanus, conepkamiasicss B JUYHOM Jieie  OOydaromlerocs, JHIIEHHOTO
POAUTENBCKOTO MOTIEYECHNUS;

- CBEJICHUs, COJIepKaIIrecs B JOKyMEHTaX BOMHCKOTO yueTa (Mpy UX HaJIHYUK);

- uH(opmalys o0 yCrieBaeMOCTH;

- IOKYMEHT O MeCTe MPOKUBAHUS;

- WHbIE  CBEJCHMs, HEOOXOAMMbBIE ISl  ONpeAeTeHHS
OTHOIIEHU 00yUeHUsI U BOCIIUTAHUSI.

1.3. AnMuHHCTpamHsi MOXKET MOJYYUTh OT CAMOTO 00YJaroIIerocs JaHHBIE O:

- (aMunMM, UMEHH, OTYECTBE, IaTe POKACHUS, MECTE KUTEILCTBE 00yUaroIerocs,

- (haMunMuM, UMEHH, OTYECTBE POIUTENEH (3aKOHHBIX MPEICTaBUTENEH) 00yUaroerocs.

WHble mepcoHanbHBIE JaHHBIE 00y4aromerocsi, He0OOXOUMBbIE B CBSI3U C OTHOIICHUSMU
oOyueHus ¥ BOCIHUTAHUSA, aAMUHUCTPAIUS MOXKET MOJYYUTh TOJBKO C MHUCHMEHHOTO COTIACHS
OJIHOTO W3 poauTeneil (3aKOHHOTO mpeacTaButTens). K TakuM JaHHBIM OTHOCSATCS TOKYMEHTHI,



coJiepKalue CBEACHUS, HEOOXOIUMBIC JUIS NPEJOCTABICHHUS OOYyJalomeMyCsi TapaHTHH u
KOMIICHCAllMi, YCTAHOBJICHHBIX JEHCTBYIOIIUM 3aKOHOIaTEIbCTBOM:

- JIOKyMEHTBI O COCTAaBE CEMbU;

- IOKyMEHTbI, MOATBEPKIAIOIINE [IPAaBO HA JIOTIOJIHUTEIbHBIE TapAaHTUU U KOMIIEHCALUU
I10 OIIPEIEICHHBIM OCHOBAHUSAM, IIPELYCMOTPEHHBIM 3aKOHOIATENbCTBOM (POAUTEIN -UHBAJINIBI,
HETIOJIHAs CEMbS, PpEOCHOK-CUPOTa U T. II.).

B cnywasx, xorja aaIMHUHHCTpalUsi MOXET IOJNYYUTh HEOOXOIMMBIE TEpPCOHAIBHBIC
JaHHBIE 00YYaOIIErOCs TOJIBKO Y TPETHEro JIMIA, aIMUHUCTPALUS TOJDKHA YBEIOMHTD 00 3TOM
OJIHOTO U3 poauTesell (3aKOHHOTO IpPEICTaBUTEINsA) 3apaHee U MOJYYUTh OT HEro NMUCbMEHHOE
corjacue.

1.4, Anmunuctpanus o0si3aHa COOOUIUTH OAHOMY W3 poauTeNied  (3aKOHHOMY
MIPEJICTABUTEINIO) O LEAX, CHOC00aX M UCTOYHUKAX MOTY4EHHs IEPCOHANIBHBIX JaHHbBIX, a TAKKE
0 XapakTepe MOJIEKALIUX IOJIYYEHHUIO NMEePCOHATIBHBIX JAHHBIX U BO3MOXHBIX MOCIEICTBUAX
OTKa3a OJHOTO W3 pOoJuTeNel (3aKOHHOIO MpeICTaBUTENs) JaTh MUCbMEHHOE COIJIacue Ha UX
MOJIyYEHHUE.

1.5. IlepconanpHbple  JaHHBle  OOydarollerocs  SIBISIIOTCS  KOH(QUAECHUHAIbHON
nHpopmanred 1 He MOTYT ObITh MCIOJIb30BaHbl aAMUHHUCTPALMEH WU JIFOOBIM MHBIM JIMLIOM B
JUYHBIX LETX.

1.6. Tlpum ompeneneHnn oObeMa M COJCPKAHUS MMEPCOHATBHBIX JAHHBIX 00YYaIOIIeT0Cs
aaMuHHCTpanus pykoBoacTtByercsi Koncrturtyuumenn Poccuiickoit ®denepanuu, ¢enepaibHbIMU
3aKOoHaMHU U HactosuuM [lonoxeHunem.

2. Xpanenue, 00pad0TKa U mepeaada MepCOHATBHBIX TAHHBIX  00y4aronerocs

2.1. OOpaboTka TEpCOHATBHBIX JAHHBIX OOYYAIOUIErocsi OCYIICCTBISETCS IS
obOecrieueHUs COOMIOJCHUSI 3aKOHOB M MHBIX HOPMATHUBHBIX IIPaBOBBIX AaKTOB B IIENIAX
BOCIIUTAHHUS W OOY4YEHHUSI 00YyJaromierocs, 00ecIeueHus ero JIMYHOW 0e30MacHOCTH, KOHTPOJIS
KayecTBa 0Opa3oOBaHUs, IOJI30BAHMS JIBIOTaMH, MPEIYCMOTPEHHBIMH 3aKOHOJATEIbCTBOM
Poccutickoit ®eaepaiiuy u J0KaIbHBIMU aKTaMHU aIMUHHUCTPAIUH.

2.2. TlpaBo mocTyrma K mepcoHaIbHBIM TaHHBIM 00YYarOIerocs UMEIOT:

- pabotHukn  MunucrepctBa  (ympaBieHus) — oOpazoBaHus  (IpU  HAJTUYIUHU
COOTBETCTBYIOIIUX IMOJHOMOYUN, YCTAHOBJICHHBIX IpUKa3oM MuHuctepcTBa (yHpaBieHUs)
o0paszoBaHus

- TUPEKTOp 00pa30BaTEIHHOIO YUPEKICHHUS;

- 3aMeCTUTEIIb TupekTopa no YBP;

-KJIaCCHbIE PYKOBOJUTENU (TOJBKO K MEPCOHAIBHBIM JIAaHHBIM OOYYaroIIMXCS CBOErO
KJ1acca);

- OubiamoTeKapsb;

- COIlMANIbHBIN MeIaror;

- MeapabOTHHK.

2.3. Jlupexktop 00paz0BaTEIbHOTO YUPEKICHHS OCYIIECTBISET MpUeM OOydarolerocs B
o0pa3oBaTelIbHOE YUPEKICHUE.

Jupektop 00pa30BaTeNbHOTO YUYPEKACHHUS MOKET IepelaBaTh MEePCOHANbHBIC JaHHBIC
oOyuaromierocss TpeTbUM JIMIIAM, TOJILKO €CIH 3TO HEOOXOMUMO B LEIAX MNPeayNpeskIcHUs
yTPO3bI )KU3HU U 3/I0POBBSI 00yUAIOUIETrocs, a TAK)XKe B CIIy4asiX, YCTAHOBIEHHBIX (hefepaibHbIMU
3aKOHAMH.

2.4. KnaccHblif pyKOBOAUTEINb:

MpUHUMAeT WK O(QOpMIILeT BHOBb JUYHOE JENI0 OOYYaromierocss U BHOCUT B HETO
HE0OXO0TMMBIE TAHHBIE;

MPEIOCTAaBNISIET CBOOOAHBINA JOCTYH pOAUTENSIM (3aKOHHBIM TPEACTABUTENSIM) K
MePCOHATBHBIM JAHHBIM 00YyJaroIIerocsi Ha OCHOBaHWU MUCHhbMEHHOTO 3asiBIICHUSI.

K 3asBnenuro mpunaraercs:

- poauTeNeM: KOMHUs JOKYMEHTA, YI0CTOBEPSIONIEro JIMYHOCTS;



- 3aKOHHBIM TPEACTABUTENIEM: KOIIUS YIOCTOBEPEHUS OIEKyHa (TTOTICUUTEI).

He umeet npaBa nony4dars nuHGOpMAIUio 00 00ydaromemMcsi poAUTeb,

JHIIEHHBIA MM OTPAaHUYCHHBIM B POJUTEIBCKUX MpaBaX Ha OCHOBAHWHU BCTYIHBILIETO B
3aKOHHYIO CHJTy IOCTaHOBJICHHS CY/Ia.

2.5.1lpu mepenave NMepCOHAIBHBIX JAHHBIX OOYYaroIIErocs AUPEKTOpP, aAMUHUCTPATOD,
3aMecTUuTeNH aupekropa no Y BP, kinaccHbie pyKOBOIUTENH, COIIMATBHBIN MEaror, 00s3aHbl:

- IPEYNPETUTh JIMI, TMOJyYarouX NaHHYI HH(POPMAaNWio, O TOM, YTO 3TH JaHHBIC
MOTYT OBITh MCIOJIB30BAHBI JIUIIb B IEJSAX, ISl KOTOPBIX OHU COOOIICHEI,

-IIOTPeOOBATh OT ATHX JIUI] MUCbMEHHOE MOATBEP)KICHUE COOIIOICHHUS ITOTO YCIOBUSI.

2.6.uple mpaBa, 00SI3aHHOCTH, JCHCTBUS PAOOTHUKOB, B TPYJIOBBIE OO0S3aHHOCTH
KOTOPBIX BXOJUT OOpabdOTKa TEPCOHAIBHBIX JaHHBIX OOYYaloIIeroCs, OIPEIeSIOTCS
TPYAOBBIMH JOTOBOPAMH U JIOJDKHOCTHBIMH WHCTPYKIIUSMHU.

2.7.Bce cBeneHus 0 nepenadye NepCoOHaNIbHBIX JAHHBIX 00yJarOMIUXCs PETUCTPUPYIOTCS B
Kypnane yuera mepemaud TEPCOHANBHBIX JaHHBIX OOy4aromuxcs 00pa30BaTEIHLHOTO
YUPEXKACHUS B IEISIX KOHTPOJIS MPAaBOMEPHOCTH UCTIOIB30BAHUS JAHHON MH(POPMAITUH JTUIIAMH,
ee MOJIyYHBIIAMHU.

3. O6s3aHHOCTH PaOOTHUKOB aJMMHHUCTPALMM, UMEIOUIUMX JOCTYNl K IE€PCOHAIbHBIM
TaHHBIM 00YYarOIIErocs, o UX XPaHSHHIO U 3allHTe.

3.1. PabGoTHWKM aIMUHHCTpAllUM, WMEIOIIHE JOCTYIl K TEPCOHAIBHBIM JaHHBIM
oOyyJarorerocsi, 00s13aHebl:

3.1.1. He cooOmarh NEepCOHATbHBIC JaHHBIC OOydYaroOmerocs TpeThed CTOpoHe O0e3
MMMCBMEHHOTO COTJIACHsI OJIHOTO W3 POJMTENeH (3aKOHHOTO MPEACTABHTENS), KPOME CITydacs,
KOT'/Ia B COOTBETCTBUU C (pe/iepaJIbHBIMH 3aKOHAMU TAKOTO COTJIacusi He TpedyeTcs;

3.1.2. ucnonbp30BaTh NMEPCOHATBHBIE JAaHHBIE OOYYarOIIETOCS, MOJYyYEHHBIE TOJBKO OT
HEro JIMYHO UJIM C MUCbMEHHOTO COTJIACHS OJTHOTO U3 pOJAUTENel (3aKOHHOTO MPEICTaBUTENS);

3.1.3. obecieunTh  3aIIUTY  TEPCOHAIBHBIX  JAaHHBIX  OOydJaromierocs OT  HX
HEMPaBOMEPHOTO UCHOJIb30BAHUS WM yTPAThl, B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOIaTEIbCTBOM
Poccuiickoit dexnepanuy;

3.1.4. cobmomate TpeOoBaHME  KOHGUICHIUAIHHOCTH  IEPCOHAIBHBIX  JIAHHBIX
oOy4aromierocs;

3.1.6. wuckiIOYaTh WIK UCHPABIATH IO MMCbMEHHOMY TPEOOBAHMIO OJJTHOTO U3 POJIUTENEH
(3aKOHHOTO TIPEJCTaBUTENISA) 00YUAIOLIErOCs €ro HeI0CTOBEPHBIE MIIM HETIOJIHbIE NIEPCOHANIbHBIE
JaHHbIE, a TAaK)Ke JaHHbIE, 00pabOTaHHBIE C HApYyILIEHHEM TPeOOBaHHM 3aKOHOAATEIHCTBA;

3.1.6. orpaHnuMBaTHF  TEPCOHAJIBHBIC  JaHHBIC  OOydYalomlerocss TpW  Iepenaye
YIIOJTHOMOYEHHBIM  paOOTHUKAaM  MPAaBOOXPAHUTEIBHBIX  OPraHoOB WM  pabOTHHKAM
MunuctepctBa (ympaBieHus) oOpa3oBaHUs TOJIbKO TOW uH(poOpMaiueil, KoTopas HeoOXoauma
JUIS BBITIOJIHEHUS YKa3aHHBIMU JIMIIAMU UX QYHKIUI;

3.1.7. olGecneunts OOy4aromeMmycs WIHA OJAHOMY U3 €ro poauTeneil (3aKOHHOMY
MIPEJICTAaBUTEINI0) CBOOOIHBIN JOCTYII K MEPCOHATBHBIM JaHHBIM 00y4Yaronierocs, BKI0Yas paBo
Ha TOJy4eHHEe KOMUI JTI000H 3amucH, coiepikallieil ero nepcoHalbHbIe JaHHbBIE;

3.1.8. mpenocTaBUTh MO TPeOOBAHUIO OJHOTO U3 POAUTENEH (3aKOHHOTO TMPEICTABUTEINS)
oOyuaromierocss MOJHYI0 HHQOPMAIUMIO O €ro MEepPCOHANBHBIX MaHHBIX U 00pabOTKe 3THUX
JTAHHBIX.

3.2. JIuna, uMerolue AOCTYN K IEPCOHANBHBIM JaHHBIM 00YJaloIerocs, He BIpaBe:

3.2.1. monyyatb W 00pabaThIBaTh MEpPCOHANbHBIE JaHHBIE OOYYaIOLIErocss O €ro
PENUTHO3HBIX U UHBIX YOSKICHUSX, CEMEHHOM U TMYHOM KU3HU;

3.2.2. mpenocTaBsATh MePCOHANBLHBIC JaHHBIE 00YUYaIOMIeroCcss B KOMMEPUYECKUX IESIX.

3.3.1lpy  mpuHATHM  pelIeHWH, 3aTparvBalOIIUX  HHTEpPEeChl  oOydJaromierocs,
aJIMUHHUCTPAIIK  3alpelIacTCsl OCHOBBIBATHCS HAa TEPCOHANBHBIX JTaHHBIX, TOJYYEHHBIX
UCKITIOYUTENFHO B pe3yidbTaTe WX aBTOMATH3MPOBAHHOW 0OpabOTKM WM DIEKTPOHHOTO
MOJTy4eHUSI.



4. IIpaBa u 00s13aHHOCTH O0YYArOIIETOCs, POJUTENS (3aKOHHOTO TIPECTAaBUTEIs)

41. B memax olecrieyeHUs 3alIUTHl TEPCOHATBHBIX JAHHBIX, XPAHALIUXCA Y
aJIMMHUCTpALMK, 0Oy4YaIOLIUICs, pOAUTENb (3aKOHHBIH NPEACTaBUTENb) UMEIOT IIPaBO Ha:

4.1.1. tpeboBanre 00 HCKIIOYEHUH WM HCIPABICHUM HEBEPHBIX MM HEMOJIHBIX
NEPCOHANBHBIX JAaHHBIX, a TaKKe [aHHBIX, 0OpaOOTaHHBIX C HapyIIEHHEM TpeOOBaHUIA
3aKOHOJATeNnbCTBA. [Ipu OTKa3e agMUHUCTpALMU MCKIIIOYUTh WJIM HCIPABUTH IE€PCOHAIbHbBIE
JaHHble OO0yYaroIlerocss poauTeNb (3aKOHHBIM NPEACTABUTENb) HMMEET IPaBO 3asiBUTh B
MMCbMEHHOM (hopMe aIMUHUCTPALIUU O CBOEM HECOTJIACHM C COOTBETCTBYIOIIUM OOOCHOBAaHHEM
Takoro Hecorjacus. llepcoHanbHble NaHHBIE OLIEHOYHOI'O XapakTepa PpOAUTENb (3aKOHHBIN
IIPE/ICTAaBUTENb) UMEET MPABO JIOTIOJIHUTD 3asBJIEHUEM, BHIPAKAIOLUIUM €r0 COOCTBEHHYIO TOUKY
3peHus;

4.1.2. peboBanre 00 W3BEUICHWH aIMHHHCTPALMEH BCEX JIMI, KOTOPHIM paHee ObuIH
COOOILIEHbI HEBEpHbIE WM HEMOJIHbIE IEepCOHAIbHbIE JaHHbIe oOyuaromierocs, o000 Bcex
MIPOM3BEACHHBIX B HUX UCKIIIOUEHUSX, UCTIPABICHUSIX WIH JIOTIOTHEHUSIX;

4.1.3. oOkanoBaHWe B Cyx JIOOBIX HENpPaBOMEPHBIX JEHCTBHIA WM Oe3neiicTBHS
aJIMMHHCTpALMK [TPH 00pabOTKe U 3alUTE MEPCOHANBHBIX JaHHBIX 00yUYaIOLIerocs;

4.1.4. Bo3aMenieHre YOBITKOB U (MJIM) KOMIIEHCAI[MI0 MOPAJIBHOTO Bpeda B CyleOHOM
MOPSIIIKE.

4.2. Pomutenb (3aKOHHBIA MPEACTABUTENH) 0053aH COO0IIATh aIMUHUCTPAIINN CBEACHHUSI,
KOTOpblE MOTYT TMOBJIMSTH Ha MPUHUMAEMble AaJIMUHUCTpalMed pelIeHHs] B OTHOIIEHUU
o0ydJaromerocs.

5. XpaHeHre NepCOHAIbHBIX JAHHBIX 00y4Yaroerocs

JloKHBI XpaHHUTCS B celipe Ha OyMaKHBIX HOCHTEIISIX M Ha AJIEKTPOHHBIX HOCHTEISX C
OTPaHUYCHHBIM JOCTYIIOM JOKYMEHTHI:

- IOCTYIUBIIKE OT POAUTENS (3aKOHHOTO MPECTABUTEIIS);

- cBeZicHHs 00 0OydaromeMcsi, TOCTYIHBIINAE OT TPEThUX JIMII C MUCHMEHHOTO COTJIACHs
poauTens (3aKOHHOTO TPEICTABUTEIIA);

- uHas wuwH(QOpMAIMA, KOTOpas KacaeTcs OTHOUICHWA OOy4YeHHs W BOCIUTAHUS
o0y4Jaromerocs.

6. OTBETCTBEHHOCTh aJIMHHUCTPAIMH U €€ COTPYIHUKOB

6.1. 3ammra mpaB 00yYaroIIerocsi, yCTaHOBJICHHBIX 3aKOHOJATEILCTBOM Poccuiickoii
@enepanun 1 HactosuM  [loslo)KEHHEM, OCYIIECTBIISIETCS. CyJOM B LENSAX IPECECYCHUs
HETMPAaBOMEPHOTO HCIOJIb30BaHUSI TEPCOHAIBHBIX JIaHHBIX OOYYaromerocsi, BOCCTAHOBJICHUS
HapYIIECHHBIX NIPAaB U BO3MEUICHHUS IPUYMHEHHOTO yiep0a, B TOM YUCIIE MOPAIBHOTO Bpea.

6.2. Jluma, BUHOBHBIC B HApYIICHUU HOPM, PETYIMPYIOIIUX MOJIydeHUue, 00paboTKy U
3alIUTy TIEPCOHAIBHBIX JIAHHBIX OOYYaIOIIerocs, MPHUBJICKAIOTCS K JUCHUILUIMHAPHOW U
MaTepUAILHOW  OTBETCTBEHHOCTH, @ TAKKE MPHUBICKAIOTCI K TPaXIaHCKO-TIPABOBOM,
aJIMUHUCTPATUBHOM M YTOJIOBHON OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBICHHOM (heiepaabHbIMU
3aKOHAMH.



